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HOW TO DECLARE YOUR CONTACTS VIA YOUR CUSTOMER AREA

You are the exhibition manager, this space offers you the possibility of creating users to whom you can
delegate the right to place orders, complete forms, or manage your account (examples: communication
teams, assistant).

1. Once connected to your customer area, we invite you to click on your pictogram of
which triggers the deployment of the associated menu.
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Partners Store Communication Useful info

Home = Myaccount My decorators

Selected stand

My decorators

Find the list of decorators you have declared for your stand. You can also declare it again

A decorator's own account is opened and linked to the Exhibitor’s Customer zone. The decorator can
order independently.
Orders will be invoiced to the decorator/stand contractor directly!

Refresh the list of my decorators

Stand Outdoor - Earthmoving, demolition & transportation - 20sq.m

You have not declared a decorator on this stand.

Click on and after that click on :
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Participation Partners Store Communication Useful info

Home My account

My account

My profile My addresses

My contacts My decorators
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Important: if you have several stands, you must first select the , once the stand is selected click on

If you only have one stand, click directly on m
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Selected stand

My contacts

Orders for Stand Outdoor - Earthmoving, demolition &
transportation - 20sg.m

re a show manager, this area will enable to whom you <an grant rights to place

ders, fill in forms or manage your account (e.g. stand decorator, assistant). In doing this, you undertake to

pay for any arders which they may place in your name.

By default, the contact's address is your company's address. If it does not, you can edit it directly in
the form.

You agree, in doing 50, to pa rder placed by them on your behalf.

53 and rights for shis cantacs, he/she will receive 2n autamatic email T log in 1o your

The form to create a user appears:

Add a user

Title

First name *

Last name *

Function

Company *

Address 1 *

Address 2

Address 3

Postcode *

Country* | FRANC v

Phone number

Maobile

Fax

Email *

Language

ur complete customer zone,

hiz access, check the items that the cor ill not be allow

logue entry

Orders

Forms

I agree to pay any order submitted in my name by the have created. *

Affecter & tous mes dossier Affecter & men dossier en cours

CONSTRUCTION



Important :
If you want to restrict access to your customer area, check the sections to which the contact will not be

authorized to access:
e By default, you give access to your complete customer area.
e By giving access to a contact (decorator, assistant, etc.) you agree to pay for any order placed by
this user on your behalf.

As soon as the decorator's registration status is REVEUELIEN then he will receives an email.
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